Emma D. Nierman 

	15207 NE 7th PL Bellevue, wa 98007

	PHONE (425)681-2459

E-MAIL: enierman@eastafricancenter.org

	Education

	  University of Washington (UW)    Seattle, WA                                                               September 2009
   Master of Social Work

  University of Washington (UW)    Seattle, WA                                                               June 2006 – June 2008
  Bachelor of Arts: Political Science major, Human Rights minor 

·   Grade Point Average: 3.75 on a scale of 4.00

·   Recipient of the Lynden Memorial Scholarship 2006 & 2007, Dean’s List all quarters.  

   Central Washington University (CWU)     Ellensburg, WA                                         Sept. 2004 – June 2006
·   Grade Point Average: 3.68 on a scale of 4.00 

·   Presented comprehensive research project on Israeli feminist movement at 2006                  Undergraduate Research Symposium

·   Recipient of the Lynden Memorial Scholarship 2004 & 2005 



	WORK Experience

	     The East African Center for the Empowerment of Women & Children USA 

     PO Box 95703 Seattle, WA 98145                                                                                     March 2008- present
    Director of Education Programs : 40 hours per week   

·  Conduct regular communication with staff members in Kenya, ensuring quality programming for 180 full-time students and over 200 additional children in after- school tutoring program.   

·  Act as lead decision maker on all education related matters, both in Kenya and in U.S. office. 

·   Solicit donations and student sponsorships.

·   Maintain accurate accounting and donation records.

·   Monitor interns and volunteers both in Kenya and in U.S. office. 



	     The East African Center for the Empowerment of Women & Children KENYA 
     PO Box 85085 Mombasa, Kenya                                                                             June 2007- December 2007
    Programs Intern : 40 hours per week   

·  Conduct all monitoring and evaluation for clinic, school, library, community health and poverty eradication programs.    

·  Travel with local community health workers into field on weekly basis. 

·  Offer teaching assistance in both adult education and after school tutoring programs. 

·  Help to transition organization’s sewing club into independently operated cooperative. 

·  Write and publish monthly online newsletter. 



	    Stroum Jewish Community Center                                                                               Aug. 2006 – June 2007
    3801 East Mercer Way Mercer Island, WA 98040

    Administrative Assistant : 30 hours per week 
·   Search and apply for funding and grants.

·   Act as primary information source for members, students and senior program participants. 

·   Plan special events, promotions, and holiday celebrations.

·   Complete clerical administrative tasks.  




	     PT Web Media     Bellevue, WA                                                                                   June 2005 – Sept. 2006
     1420 156th Ave. NE, Suite E Bellevue, WA 98007                                            

     Reception and Office Assistant : 25 hours per week

·  General office duties.

·  Greeting clients and customer service.



	     Law Offices of Buchanan and Whitman                                                                        July 2005 – ongoing

     1520 140th Ave NE, Suite 200 Bellevue, WA 98005                                                

    Reception and Office Assistant: 20 hours per week 
· First contact for a diverse group of clients and professionals. 

· Legal dictation.

· Filing and other office duties; special projects.



	     Great Expectations                                                                                                        May 2002 – Oct. 2005
      3245 146th Pl SE # 115  Bellevue, WA 98005 

     Reception and Office Assistant: 20- 40 hours per week 

· Sales and clerical tasks. 

· Greeting clients and customer service.



	VOLUNTEER EXPERIENCE 

	    The African Grassroots Network                                                                                      April 2008- Current 

     4334 ½  University Way Seattle, WA 98105                                             

    Group Coordinator: 15 hours per month  

·  Compile and manage database of all Seattle based non- profits doing development work in Africa. 

·  Coordinate meeting times and organize meeting content. 


	    American Red Cross                                                                                        September 2005- January 2006 
     312 North Pearl Street Ellensburg, WA 98926                                             

    Volunteer: 35 hours per month   

· Complete extensive 3 month group training program in preparation of Hurricane Katrina relief trip during winter break.   



	   CWU Yakama Community Mentorship Program                                                      2004- 2005 School Year  

     400 E. University Way  Ellensburg, WA 98926                                             

    Volunteer: 20 hours per month   

· Plan and execute tutoring, emergency meal preparation, and college prep activities for members of the Yakama Tribe. 



	Clubs & activities 

	East African Center, Board of Directors                                                                                     Nov. 2008- present

Save Darfur UW                                                                                                                  2006- 2007 School Year

Student Labor Action Project                                                                                               2006- 2007 School Year

Habitat for Humanity                                                                                                                                 May 2005

Annual Shrub Steppe Children’s Event                                                                                                      May 2005

Tsunami Relief Garage Sale                                                                                                                    March 2005

Yakima River Cleanup                                                                                                                              Nov. 2004

Alpha Lambda Delta Honor Society                                                                                         Jan. 2005- June 2006

Residence Hall Association                                                                                                  2004- 2005 School Year

Residence Hall President                                                                                                      2004- 2005 School Year

Crossroads Feeding Program                                                                                                   Sept. 2003- June 2004

	LANGUAGE Skills & INTERNATIONAL EXPERIENCE 

	·   Conversational Swahili language, Basic Spanish language,  English  

	·   Japan: Foreign Study in small village of Biwa. 2 week duration 
·   United Kingdom, France, Italy, Switzerland: Independent travel. 1 month duration
·   Israel, Palestine and the Occupied Territories: Intercultural Learning Program. 1 month duration 
·   Kenya: Internship at the East African Center.  6 month duration



